
NPLM Final Portfolio Submission



Setting up your final portfolio

Click on Folios & 

Web Pages

Type in the file 

name for your 

portfolio and 

click Create New



Final Portfolio Process cont.

Click Custom 

Template and then 

Select USD NLM 

Portfolio Template 

for Students  



Choose a 
style/design you 
like

Choose a 
layout.

Click Apply.



Final Portfolio Process

Click Edit 

Content



Final Portfolio Process

Click Resume

Click Attachments to 

upload Resume



Final Portfolio Process

Follow this process for each 
piece of your portfolio.  

Please note, you may need 
to add additional areas for 
things such as your 
internationalization essay.



Final Portfolio Process

When you are ready to submit your 
portfolio go back to the TaskStream
homepage.  Click NLM Assignments by 
course.



Final Portfolio Process

Scroll down to Final 

Portfolio and click 

Submit Portfolio.



Final Portfolio Process

Click the Attachments 

button.



Final Portfolio Process

• Choose an artifact 
created in 
TaskStream.

• Select Web folios

• Select your portfolio.

• Click Add File and 
Save and Return.



Final Portfolio Process

Don’t forget to click the 

Submit work button.



Final Portfolio Process

Congratulations – You have successfully 

submitted your portfolio!

Don’t forget to drop off a hardcopy with 

Jennifer Yebba in MRH 261


