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What a pleading is & what is “pleading paper?”
Format: court rules to follow

Format: processing software

Templates in Pacer, BLAW, WL/PLC, CEB and Lexis
Example of a court document



What is a “pleading”?

CODE OF CIVIL PROCEDURE § 420-422.40

420. The pleadings are the formal allegations

The pleadings allowed in civil actions are complaints,
demurrers, answers, and cross-complaints.

Every pleading shall contain a caption setting forth:

The name of the court and county in which the action is
brought.

The title of the action.

In the complaint, the title of the action shall include the names
of all the parties; but, except as otherwise provided by statute
or rule OF he ud1c1al Council, in other pleadings it is
sufficient to state the name of the first party on each side with
an appropriate indication of other parties.
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What is “pleading paper”?

CLUE: the

ANSWER: You will have to start with "pleading paper."
Your word processing program may have a template for
pleading paper.



http://www.courts.ca.gov/selfhelp-forms.htm

factarnay Names)
[Aztorneys’ Business Address]

+

[(Plasntiff's Wame),
Plaintige,

vs.

[Tefendanc’s Name],

Defendant

) Caswe Wo.: [Wamber)
[Plesding Titie)

)
)
1
)
1
)
1
]

[Type body of plesding heze.]

Dated this |day) of [Month], [yeas]

[{Attorney Name)




STATE - CA Rules of Court: Trial Court Rules

Rule 2.105. Type style:

The typeface must be essentially
equivalent to Courier, Times New
Roman, or Arial.

Credits
(Adopted, eff. Jan. 1, 2007.)

Cal. Rules of Court, Rule 2.105, CA
ST TR COURT Rule 2.105

Current with amendments received
through 1/1/2014

Chapter 1. Papers

j|:| CASTtrCourtT. 2, 0. 2, Ch. 1, Refs & Annos
[F Rule 2.100.
[ Rule 2.101.
[T Rule 2.102.
[ Rule 2.103.
[ Rule 2.104.
[T Rule 2.105.
] Rule 2.106.
[ Rule 2.107.

Form and Format of Papers Presented for Filing in the Trial Courts

Repealed, eff. Jan. 1, 2014
One-Sided Paper

Quality, Color, and Size of Paper
Printing; Type Size

Type Style

Color of Print

Margins

[T Rule 2.108.
[CIRule 2.109.
[ Rule 2.110.
[T Rule 2.111.
[T Rule 2.112.
[T Rule 2.113.
[T Rule 2.114.
[FI Rule 2.115.
[FI Rule 2.116.
[ Rule 2.117.
[ Rule 2.118.
[ Rule 2.119.

Spacing and Mumbering of Lines
Page Numbering

Footer

Format of First Page

Separate Causes of Action, Counts, and Defenses
Binding

Exhibits

Hole Punching

Changes on Face of Paper
Conformed Copies of Papers
Acceptance of Papers for Filing

Exceptions for Forms



FEDERAL - CA Southern District: Local Court Rules

Civil Rule 5.1. Form; Paper;

Legibility; Nature of DQguments
to Be Filed K

California Federal Rules of Court +

B3 d Leg Amanded by 20t4 CALFDRNIA COURT ORDER 2341 (CO 0501)

CiviR 51
Civil Rule 5.1. Form; Paper; Legibility; Nature of Documents to Be Filed

Currsuntnass

a. Legibility. Each document filed, including exhibits where practicable, must be in English, piamiy written, or typed in double space
on one side of the document. line numbered in he IeNt margn, and letter size. Documents fled in paper format must be Mat and
unfolded, without backing sheet. double spaced on one side of the paper or printed or prepared by means of 3 duplicating process
on opaque, unglazed whiteé paper Quotabions in excess of three ines must be Indented and single spaced Typewritien text must be
no less than 10-pont type in the Couner font or equivalent, spaced 10 characters per horizontal mch. Prinded fext, produced on a

| word processor or other computer, may be edher a proportionally spaced or a monospaced face. A proportionally spaced face must

Include senfs. but sans-senf type may be used In headings and captions. A proportianally spaced face must be 14-point or @rger A
monospaced Tace may not contain more than 10 12 characters per inch The text of footnotes and quotations must also conform to

these fonl requerements.

b, Original; Copies. The angnal of a document must be labeled as the onginal All copies are o be clearly identdied as such The
case number must appear in the lower right corner of each page, although not required on the title page or on the complaint. petition
or other document which opens the case. The typed number must be mserted below line 28 in the following format: year case type
four-digit case number with ieading zeros If necessary (96cv0010) Case types are as folows ¢ivil = Cy, crimna = Cr, magistrate judge
=mj, mscelaneous = mi The cierk's office can provide a macro in WordPerfect format upon request

¢. Interlineations. There must be no erasures or interlineations on a document unless they are noted by the clerk or jJusge by
marginal indials al the time of filing.

d. Pre-Punching and Attachments. All documents presented for filing of 10Gging In paper formal must be pre-punched with two (2)

: normal-sie holes (approximately 1/4* diameter), centered 2 % inches apart, 1/2 to 58 inches from the top edge of the document. No




Creating Pleading paper in Wor

File Home Insert Developer Page Layout References Mailings Review View Add-Ins Acrobat

™ save

Available Templates Pleading paper with 28 lines

B\ Save As gded by: Microsoft Corpg

+ > size:
A& Save as Adobe PDF {2} Home Search Results Download size: 30KB
B Open Office.com Templates s Rating: 33 23252< (29 Votes)
= Close
Info e — e -
Recent
New
. Pleading paper with 28 Joint petition for
Print lines simplified divorce
Save & Send

Help

B Options

® Exit = e

F

Download




What’s WordPerfect?

Is WordPefect still being used in your law
firm?

Answered: 62 Skipped: 0

Yes, Itis

used, We..,

Yes, but not

widely used.
We don't...

No, we no
longer use
WordPerfect.
What's

Other
specify)

0% 20% 40% 60% 80% 100%

Answer Choices ~ | Responses -

Yes, itis sull widely used. We expect new to be P with
WordPertect.

Yes, but not widely used, We don't new tobe P with
WordPerfect, but it could benefit them to have a working knowledge,

What's WordPerfect?

0%

o
No, we no jonger use WordPerfect. . 85.48%

5.68%

4.84%

Other (please specity) Responses
1l |

|| Showing 3 responsas

All computers have both word and WordPerfect be some courts require filings in WordPerfect format
282018 1N3T AN View respondent's answers.

In law firms MS Word is the standard. WordPerfect isnl used anymore. Seems | heard that the Federal
courts may still use WP, but their marketshare in law firms has dried up.
SR04 TSZAN  View respondent’s answers

Inthe 10 years Ive been working in Iaw firms, It has never been used.

‘;‘ 2204 21T AN View respondent’s answers

e Courts

* Federal Government

e State Government



File Edit View Inset Format Table [Tools| Window Help

il BB g B S E % Spell Checker... Ctrl+F1

Times New Roman Grammatik... Alt+Shift+F1

Thesaurus... Alt+FL
| WordPerfect | l Alt+Ctrl+F1

Dictionary...

QuickCorrect...

QuickWords...
Word Count...
Proofread »

Language 4

Macro »
Template Macro 4

Visual Basic 4

Address Book...

Merge... Shift+F9
Sort... Alt+F9
Highlight >
Align and Distribute...

Hyperlink...

Legal Tools »

Reference

Pleading Paper
Pleading Expert Designer
Pleading Expert Filler

paper in
WordPerfect

Pleading Paper

Workspace Manager...

SETtings...

Line numbering

Dizplay line numberz

Ok

Cancel
Start number:; 1
b argins...

[« [T]

Stop number: 23
Fant...

Yertical lines Pa Mumbers. ..

Lines on left: 2 E Line Spacing...

Justification;
Left -

Linez an right; 1

If




Google
Drive
Pleadings

http://thedroidlawye
r.com/2014/02/new-
challenge-create-a-
california-pleading-
that-works-in-
google-drive/

« It’'s not free
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Work Smart - Templates

CEB Onlaw

e 18 Complaints
ke Mare..

§15.25 2. Rule Against Spliting Causes of Action

VIIl. FORMS le C. Allegations
§15.27 2 Direct Allegations; Information and Belief
§1535 A Form: Sample Complaint ke V. CHOICE AND ELECTION OF REMEDIES

Lomrdead
Werh e Wt rient e

C. Baker Able, No. 123456
1111 Main Street

Center, California 99999
Telephone: {123) 456-7890
Fax: (123) 4561899

E-mall: chakerable@ceb.com
Anorney for Plaintiffs

John Hanry Smith, Helan B,
Smith,
Plaintiffs,

vs

Walter A. Johnson, Good
Products, Inc., Doe 1 through
Doe 100,

Defendants

Plaintifs allege:

- —— — " it

§15.29 B. Tax Considerations
§15.30 C. Election of Remedies
le VI FILING COMPLAINT
§15.32 B. Case Cover Sheet
§15.33 C. If Filing Fee Check Is Returned by Bank
§15.34 VIl USING OFFICIAL FORMS
le VIl FORMS

. Form: Sample Complaint

SUPERIOR COURT OF CALIFORNIA, COUNTY OF ALAMEDA
LIMITED CIVIL CASE

COMPLAINT

Personal Injuries

[in hmdtsd ol case, add
Amount demanded

_ _|exceadsiioss nof sxceed]
$10,000]

Practical Law Company

Complaint (Federal)

Rescurce type: Standard Document Swutus’ Maintaimed Jursocoon USA

A sample compiaint that may be used 10 commence a civil wsulin federal assinel court. This Standand

Document contains integrated drafting notes with important &
complaint's caption. preiminary siatement, unsachon and v
prayer for relief and signature block 1t also contains a sampid
and other comgiaints that must be verified by the plaintint

Practical Law Litigabon

UNITED STATES DISTRICT COURY FOR THE

e JosstRicvor{_______ 1
RO S OB S Y ANV /4 6 b SO0~
[NAME],
Paintiff(s), : (_d
aganst
[NAME], |
(cLad
Defendant(s).
[uRy
PP ® &P e T = S ST TS T SSee Seeanee coewew J{

[PLAINTIFF(S}], by and theough [itsftheir] altormeys, [LAW
|DEFENDANT(S)). allege(s]. on knowsedge as to [itsAheir] oWl
behed as follows

WView document and
notes

Wiewing document

B Wiew drafting notes only

Open in Word

b B M SF il (=

Show resource details
Show resource history
Contact the team
E-mail

Print

Save



http://us.practicallaw.com/my-practical-law/my-favorites
http://0-onlaw.ceb.com.sally.sandiego.edu/OnLAW/gateway.dll?f=templates&fn=default.htm&vid=OnLAW:CEB

Work Smart - Templates

Lexis - Forms of Pleading &

Practice

Legal Research & Drafting

= Briefs & Pleadings
[l Forms

=

VoW oV

v

Jury Instructions

MBPG: Cal. PreTrial Civil Proc.

MBPG: Cal. Civil Dizcovery

MEBPG: Cal. Landlord-Tenant Lit.

MBPG: Cal. Unfair Competition &

Business Tords

MBPG: Fed. Pretrial Civ. Pro. for

CA

a. Forms of Pleading & Prac.

Westlaw - Rutter Guides

=
= Cal Points and Authorities
T o | Jrarsol
ATTIRNEY $OR eee)|
[SUPERIOR COURT OF CALIFORMA, COUNTY OF|
STREET AJ0AESS
Ll ALRRSE
OTY MO 2F 0008
L CASE NAME
DMCAS!MSD!!T Complex Cane Designation tdiaail
Unlimised Uimisedt
(Amourt (Amount D Cownter E Joinder ADSE
demanded demanded m Fied wi first *
axceeds $25.000) $25.000 or lens) {Col. Rules of Court, nde 3.402) oo
oy 1-5 Solow et Do COMPVNGT (sre nafructons on page 25
1. Check one bax below for he case type that bes! GescriDes i case:
Ao Ton Comveet Pr Civil Uitk
Auto (23) D Braach of convactasmmnty ) [C31 Rules of Court. rules 34082480

Cal. Prac. Guide Civ. Pro. Before Trial Forms Form 6:1

California Practice Guide: Civil Procedure Before Trial Forms
Justice Maria P. Rivera
Chapter 6. Pleadings

[Form 6:1] Complaint—Format

Civ. Pro. Before Trial.  Ch. 6 §] 6:14 ff —Complaints—Format

Requirements

Janet Abel (State Bar No. 98765

Abel, Barnes and Caldwell LLP

2000 Webster Road, Suite 10

Atlantis, CA 98989

Tel: (915) 945-2222/Fax: (915) 945-2200

E-mail: jabel@abclaw.com

Attorneys for Plaintiffs

SUPERIOR COURT OF THE STATE OF CALIFORNIA



http://lawschool.westlaw.com/desktopdefault.aspx
https://advance.lexis.com/GoToExperienceBarPageResearch

If it’s not a Pleading, what else is there?

BRIEF OF BOB KOHN
AS
AMICUS CURIAE

United States of America v.
Apple, Inc. et al,

S DOYs own (P
Docket No. 1:12-cv-02826 © oy C ' Guidelines,

(S.D.N.Y. Apr 11, 2012) -

MOTION WORK:


http://www.bloomberglaw.com/
http://lawhaha.com/wp-content/uploads/2013/11/Captain-Justice-Reponds-to-Governments-Motion-to-Not-Be-Called-the-Government.pdf

E-Filing Federal - Pacer

Criminal Reports  ~ Utilitles . ~ Search
L =

Open a Civil Case
ke information required to complete this screen is found on the completed Form CV.071 Civil Cover Sheet

For Connty field, select residence of firs! plamtuff

[f the United States government is a plaatifT, select residence of first defendant

Tip for Selecting County:

[n Land Condemnation cases uss the location of the tract of land mvolved s A
+ Select the residence of first plaintiff.
Leave Arbitration code and Date transfor fieids blank

+ If the United States government is a plaintiff,

Do not aiter the Fee date field select the residence of first defendant.
Jurisdiction 3 (Federal Guestion) v
Cause of action 151051 (151051 Trademark Infungement) v Fate; 51051 | Cieat filter
Nature of suit 840 (Trademark) v Fiter 840 | Clear fiter
Origin 1 (Ongnal Proceeding) =

Citizenship plaintiff v

Citizenship defendant -
Jury demand p (Plant) ~  Class action n (No Class Acton Alleged) ~ Demand (S000) 50

Arbitration code - County Alsmeda [:]
Fee status pd (Fee Pax) v Feedate 71072013 Date transfer @

A gt Click the arrow
| NEXT | | Clear |



https://pacer.login.uscourts.gov/

-Filing State

_ONE LEGAL

OMNLINE COURT SERVICES

2] Court Filin
& :

Document Information

I'M FILING DOCUMENTS ON BEHALF OF:

Parties List =dit

Select All

D Party

= lohn Doe
|:| Jane Doe
[l

ABC Company

Save As Draft

Document Information

Party's Representation:

Filter List: | A

- Role

Defendant
Defendant

Plaintiff

Party's Role:

L1

Representation

ABC Law Firm

Cancel Filing

* Began March 2013

COURT INFORMATION

Superior Court of California, County of 5an
Diego

Central

330 Broadway
Sam Diego, CA 92101-3827

CASE INFORMATION

ABC Company v. Doe

Case Number: 37-2011-12345%5-CU-CL-CTL
Case Category: Chvil - Unlimited

Case Type: Other Collections

Client Billing Code: nore




List of formatting resources
MS Word Tips

e http://thecomplexlitigator.com/
post-data/2010/5/14/how-to-fix-
first-page-pleading-alignment-

problem-in-ms-word.html

http://compusavvy.wordpress.co

m/2009/08/08/aligning-text-
with-pleading-line-numbers-
word-all-recent-versions/

san diego law library:

http://sandiegolawlibrary.org/se
rvices/research-guides/

WordPerfect Tips

http://wptoolbox.com/tips/PI
eading.html

http://legalofficeguru.com/co
nverting-wordperfect-docs-
to-word/

http://paralegaltoday.com/iss
ue_ archive/features/feature2
mjos.htm

http://www.corel.com/trainin
g/pdfs/AbsoluteBeginnersGui
de CHi8 LegalTools.pdf
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Next up in our Legal Tech series

e Episode 9: Mind-Mapping
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