
Successful Research in 
Your Summer Job

Reference Librarian

Please log in to Lexis, Westlaw, and Bloomberg Law



What we will cover
• Summer database access—Lexis, Westlaw, 

Bloomberg, CEB
• Librarian assistance available over the summer
• Summer research simulation using

• Practice guides
• Administrative law (agency materials and regulations)
• Dockets
• Legal analytics

• Other useful resources for summer law interns



Summer Database Access 

LRC databases
Low-cost options such as state 
and federal government websites



lawschool.westlaw.com/registration/summerextension.aspx



www.bloomberglaw.com

Bloomberg Law



Law librarians are available via chat to answer your 
summer research questions, Monday-Friday 9:00-5:00 



https://lawlibguides.sandiego.edu/summer/research-basics



Free and Low-Cost Resources
• Government websites

• State, county, and local government websites provide a 
number of free resources

• CA Secretary of State website 
• Information about businesses licensed in the state
• Forms for starting a business

• Court websites
• Court rules, sample forms, fee and filing information, 

dockets
• Municipal codes

• Many for free online at Municode and American Legal 
Publishing

• Or, check the municipal website



Summer Research Questions

Where can I find 
city and county laws 

that apply to my 
research question?

I need help finding 
USDA regulations for 

custom slaughter.

 I want to find out if the SEC 
ever made any statements 

regarding their definition of the 
negligence standard, 

particularly around a private 
equity or investment context.

Is there a way to 
access past 

court orders?

I need to find out if 
a case was filed in 

the 9th judicial 
district of Colorado.

How can I search for 
cases from the Board of 
Immigration Appeals?



Questions to ask when you start a 
research project:
• Where do you suggest I start?/Where have you 

looked?

• How long should I spend on this project?

• Is there a preference for one database over another?

• What billing number should I use for this online 
research?

• Are you available for follow-up questions?



Practice Guides

• Step-by-step manuals written for legal practitioners 
in most subjects
• In print
• Westlaw and Lexis
• CEB OnLaw Pro

Hello, do you know if Westlaw 
or Lexis has The Rutter Group: 

Personal Injury? A partner 
recommended that I look at 

some sample demand letters in 
that guide.



Practice Guides
Westlaw Rutter Group, Bancroft-Whitney, Witkin, Cal Jur

Select Secondary Sources, then select California under By State; 
can narrow by Publication Type or Publication Series

*Practical Law includes Practice Notes on narrow issues

Lexis Matthew Bender, Witkin, Cal Jur

Under Explore, select Secondary Materials in the Content tab, then select 
California under State; can narrow by a few large categories or pick from Top 
Secondary Sources

*Practical Guidance includes Practice Notes on narrow issues

Bloomberg 
Law

Trademarks & Copyrights, Labor & Employment, Health, Environmental & 
Safety, Bankruptcy, Tax, and more

For BNA materials, select Browse, then Secondary Sources.  
For all other publishers select Books & Treatises from the homepage.

CEB OnLaw 
Pro

California Treatises and Form Books

Register for a CEB academic account.
Link available on the LRC Databases A-Z list, under CEB Pro.
http://www.sandiego.edu/law/library/find-resources/research-databases/



CEB OnLaw Pro
research.ceb.com







Hypo
• September 2021
• You intern for the California Department of Fair 

Employment and Housing (DFEH)
• DFEH has sued Activision Blizzard (maker of World of 

Warcraft & Call of Duty) for company culture of sexual 
harassment and unequal pay

• Federal Equal Opportunity Employment Commission 
(EEOC) has also sued Activision for three Title VII 
claims: sexual harassment, pregnancy discrimination, 
and retaliation



Exercise 1
Your supervisor has asked you to write a memo about the 
EEOC’s claims so DFEH can decide whether to become involved 
in the federal case. Remembering the research process you 
learned in LWR, you decide not to jump directly into docket 
searching and will first seek a basic understanding of sexual 
harassment, pregnancy discrimination, and retaliation 
claims under Title VII in a reliable treatise or practice guide. A 
colleague tells you that she has often found two guides, 
Sex-Based Employment Discrimination and Larson on 
Employment Discrimination to be particularly helpful in this 
type of case. Locate one of these resources and find the chapters 
that will help you understand the EEOC’s three claims.

https://www.westlaw.com/Browse/Home/SecondarySources/LaborEmploymentSecondarySources/LaborEmploymentTextsTreatises/SexBasedEmploymentDiscrimination?transitionType=Default&contextData=(sc.Default)&VR=3.0&RS=cblt1.0
https://plus.lexis.com/api/permalink/9b5d3a6c-1c1f-460c-a7a3-54e9130c20c7/?context=1530671
https://plus.lexis.com/api/permalink/9b5d3a6c-1c1f-460c-a7a3-54e9130c20c7/?context=1530671


Administrative Law: Overview
Branch of law governing the 
creation and operation of 
administrative agencies

Administrative law makes up 
a huge portion of
“the law”

Regulations:
quasi-

legislative

Hearings/
adjudications:
quasi-judicial

Legislative

Executive

Judicial



How Agencies are Created
Legislature passes a law, giving the broad strokes and 
“enabling” a government agency to implement the law.

To implement the legislature’s intent, the agency typically 
will have to do 2 things:

1. Promulgate regulations that provide more detailed 
rules and establish oversight processes;

2. Enforce the law through those processes, including 
administrative hearings/adjudications.



Promulgation of Regulations
Strict rules about what the agency must do (simplified):
1. Agency drafts and publishes proposed regulations in 

the Federal Register (Fed. Reg.)
2. Opportunity for public comment 
3. Agency reviews comments, drafts and publishes final 

version in Fed. Reg. 
4. Codify the final regulations in the Code of Federal 

Regulations (C.F.R.)

https://www.govinfo.gov/app/collection/fr
https://www.govinfo.gov/app/collection/cfr
https://www.govinfo.gov/app/collection/cfr


Federal Register
“[T]he official daily 
publication for rules, 
proposed rules, and notices 
of Federal agencies and 
organizations, as well as 
executive orders and other 
presidential documents”

Available via govinfo.gov 
(free; 1994–present); 
Westlaw, Lexis, and 
Bloomberg Law (from 
inception (1936)–present)



Code of Federal Regulations
Codified version of agency 
rules; updated annually on 
a rolling schedule

Available via govinfo.gov 
(free; 1996–present); 
Westlaw, Lexis, and 
Bloomberg Law (historical 
scope varies)



Administrative Adjudications
• Differ widely among agencies
• Informal/formal
• Bind only parties/precedential effect
• Whether and how they’re published

• Agency websites are often a good place to start
• Westlaw (restricted summer access), Lexis, 

Bloomberg Law and other specialty databases have 
selected agency adjudications

• HeinOnline has historical agency materials



Guidance Documents
• Some agencies put out informal documents that 

lay out current thinking on issues
• Avoids strict requirements for promulgating 

regulations
• Not legally binding, but can be a good indicator 

of an agency’s position
• May not be formally published—look on 

agency’s website





Example Federal Agencies
• Department of Agriculture (USDA)

• US Patent and Trademark Office (USPTO)

• Department of Housing and Urban Development (HUD)

• Occupational Safety and Health Administration (OSHA)

• Federal Trade Commission (FTC)



California Administrative Law

• California Code of Regulations (C.C.R.)
• Office of Administrative Law (OAL)
• Agency websites
• LRC’s California Administrative Law Research Guide

https://govt.westlaw.com/calregs/Index?transitionType=Default&contextData=(sc.Default)
https://lawlibguides.sandiego.edu/c.php?g=967740


Example California Agencies
• Department of Consumer Affairs (DCA)

• California Energy Commission (CEC)

• California Public Utilities Commission (CPUC)

• California State Transportation Agency (CalSTA)



Exercise 2
After reading the relevant sections of the employment 
discrimination practice guides, you now have a better 
understanding of the causes of action in the EEOC’s lawsuit 
against Activision.

Remembering what you learned about federal administrative 
law in your legal research training, you decide to explore the 
materials the EEOC provides on its website about enforcement 
of sexual harassment laws.

What guidance can you find on the EEOC website regarding 
sexual harassment? What C.F.R. sections cover harassment 
under Title VII?



Docket Research
• A docket is a record of all documents filed by the 

parties or the court in a given case
• Includes pleadings, briefs, exhibits, orders, 

judgments, and other various documents
• Searchable by docket number or party name 
• Also called Register of Actions in California courts



Where to Find Dockets
• Bloomberg

• Includes all dockets from PACER (electronic public access to 
docket information from federal courts)

• Federal dockets and selected state dockets

• Westlaw and Lexis also have docket coverage
• Coverage is incomplete; you won’t find a docket for every case 

in Westlaw or Lexis

• State court dockets
• State court websites

• Check out our guide: 
https://lawlibguides.sandiego.edu/finding-court-documents

https://lawlibguides.sandiego.edu/finding-court-documents










Exercise 3
DFEH did end up taking action in the federal case 
between the EEOC and Activision in October 2021. 
Search in Bloomberg Law for the docket for the case 
filed in the Central District of California in 
September 2021 and look through the docket to 
determine what action DFEH decided to take.

https://www.bloomberglaw.com/start


Legal Analytics: Overview
• Lexis Context
• Westlaw Litigation Analytics
• Ravel Law

• More bells and whistles
• Create account using USD e-mail address at 

https://www.ravellaw.com/
• Trellis

• CA Superior Court analytics
• Create account using USD email address at 

https://trellis.law/signup
• Gavelytics

• Another source for analytics on CA judges, also includes 
mediation and arbitration rulings

• Contact lrcrefer@sandiego.edu for access

I am looking for 
information about 

objections to evidence 
before Judge John 

Kronstadt.

Is there a way for 
me to search the 

decisions of a 
particular judge?

https://www.ravellaw.com/
https://trellis.law/signup
mailto:lrcrefer@sandiego.edu


Legal Analytics: Lexis
Lexis describes Context as providing “legal language 
analytics”—allowing you to find language, cases, and 
other judges that a judge has found persuasive.

Also allows you to search for expert witnesses by name, 
showing the cases in which an expert has testified as well 
as whether the expert testimony was been admitted or 
excluded.

Also searchable: attorneys, courts, and companies.













Legal Analytics: Westlaw
Westlaw Litigation Analytics provides data on judges, 
attorneys, law firms, courts, and case types.







Transactional and Drafting Tools

• Bloomberg Law
• Best option for transactional resources

• Lexis Practical Guidance

• Westlaw Practical Law

https://plus.lexis.com/practice-advisor-home?crid=a157584a-2608-4182-a553-03dab81213eb
https://1.next.westlaw.com/Browse/Home/PracticalLaw?transitionType=Default&contextData=(sc.Default)&firstPage=true&bhcp=1&tabName=Practice%20Areas




Librarians can also help with:
• Finding sources
• Finding local rules
• Citation formatting
• 50-state surveys
• Legislative histories
• Public records
• Municipal law research
• Company research



To Do Before Summer
❑ Register for a Westlaw extension, if your summer 

work qualifies
❑ Register your Bloomberg Law account, if you haven’t 

already
❑ Register your CEB OnLaw Pro account, if you haven’t 

already
❑ Bookmark the LRC’s Summer Clerks Research Guide

lrcrefer@sandiego.edu
www.sandiego.edu/law/library

https://lawlibguides.sandiego.edu/summer
mailto:lrcrefer@sandiego.edu
http://www.sandiego.edu/law/library

